
Room Bookings

1.	 Change the Reservation Type drop-down menu at the top 
to View All Locations to see all CLMA spaces, or select 
the location you’re interested in

2.	 Choose a specific date to see availability, or use the 
arrows to navigate to the next available time.

3.	 Select by clicking/tapping on the green availability bar at 
the time you are interested in

4.	 Confirm the selected time (indicated in orange) is correct
5.	 Click/tap the Submit Times button
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https://events.cplma.ca/allspaces



Room Bookings (cont.)
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https://events.cplma.ca/allspaces

6.	 Confirm the selected location, dates, and times are correct
7.	 Read over the terms & conditions and insurance 

requirements for the room you are interested in
8.	 Click the green Continue button
9.	 Fill out the information in the booking form that appears. 

Please note that any field marked with a star (*) is mandatory.
10.	Click/tap the green Submit my Request button. The Meeting 

Room Clerk will reach out regarding your booking within two 
(2) business days.


